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IOJIOKEHUE
0 padoTe ¢ NePCOHATILHBIMH AAHHBIMH paboTHUKOB, 00YyYaKOWUXCH H HX
poauTesied (3AKOHHBIX MpeCcTaBUTE/Ieil)

1. O0mue nonoKeHUs

1.1. Hacrosmee ITonoxeHue ycramasiupaer nopsagok padorer MKOVY «COIII
No6y, nanee - OV, ¢ nensio mosyyenus, 06paGoTky, XPaHEHUs U MEpeayd JOKYMEHTOB,
COACPKAIMX  CBENCHHS, OTHECCHHBIC K I1EPCOHANBHBIM  JAHHBIM  PAGOTHUKOB,
00y4aromuXxcst U UX POAUTENIEH (3aKOHHBIX OpeCTaBUTENCH ).

1.2. Lenp nacrosmero ITonoxkenus - 3ammura NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB
¥ O0YYarOIUXCS U MX POAUTENCH OT HCCaHKLIMOHUPOBAHHOIO JIOCTYIA U pa3ryalleHus.
IlepconanbHble  maHHBIE  SIBISIOTCH KOH(HMIEHIMANBHOM, CTPOro  OXpaHsLeMOii
UH(pOpMaIIHEH.

1.3. Hacrosmee Ilonoxkenue pa3paGoTaHO B COOTBETCTBUH ¢ Koncruryuumeii
Poccuiickoit ®enepauun, TpyaoBsIM KomekcoM Pocchiickoi Gepepaunu  (rn. 14
«3aluTa NePCOHATBHBIX JaHHBIX PabOTHHKAY), ®enepanbubiM 3akoHOM 0T 27.07.2006
Nel52-@3 «O nepconanbHEIX nanHBIX», DenepaibHbiM 3aK0HOM 0T 25.07.2011 No 261-
®3 "O BHecenun m3MeHeHuii B PenepaipHblii 3ak0H "O NEPCOHANBHBIX JaHHBIX" U
ApYTUMH ACHCTBYIOIMMH HOPMATHBHO-IIPABOBBIMH AKTAMH.

1.4. B macrosmem ITonoKeHMM HCIONB30BAHEI CICAYIOIIME TEPMHHBI U
OIIpENETICHUS:

Ilepconanbhble naHHble paboTHHMKA - JHOGas MH(POPMALKS, OTHOCAIIASsICS K
Ompe/ieieHHOMy  (QusndeckoMy suiy (paGoTHHKY), HeoOxomumas OY B cBI3u c
TPYNOBBLIMU OTHOLLUCHHUSIMH, B TOM YHCIE, (aMUIUS, UMS, OTYECTBO, IO, MECSAILL, JaTa U
MCCTO  POKICHUS, aapec, CEMEHHOe, COUMANbHOE, MMYIIECTBEHHOE [ONOKEHHE,
obpasoBanwue, npodeccus, JOX0 a6l pabOTHUKA, IPYTrast uH(pOopMaIusl.

IlepcoHanbHbIe NaHHBIE 00YYAIOIIErocs - HHPOPMALHS, KaCAIOIIAsCS KOHKPETHOTO
oOyuaromerocsi, koropas Heooxoauma OY B cBA3M ¢ OTHOLIEHUAMH, BO3HUKAIOIIUMHU
MEMKTY POAUTEISIMH (3aKOHHBIMU MPEACTABUTENAMH) 00ydatorerocs u QY.

O6paboTka TepCOHANBHBIX JAHHBIX - JEHCTBUS (omepanuu) ¢ nepcoOHATBHBIMU
A4HHBIMH, BKIIFOYAs CHCTCMATH3ALHMIO, HAKOIUICHUE, XPAaHEHHE, KOMOMHUPOBAHHE,
YTOUHEHHE (OOHOBJICHHUE, U3MEHEHNUE), HCIIOIB30BAHME, PACTIPOCTPAHEHHE (B TOM umcie
nepenady, obesnuuuBanue, GIOKUPOBAHKE, YHUUTOKEHNE [IEPCOHATBHBIX TaHHBIX).



3almmTa NepPCOHANBHBIX MAHHBIX - JESTEIBHOCTE YOOJTHOMOYEHHBIX JIMI[ 10
O0€CTIIEYEHUIO C  NOMOMIBIO  JIOKATBHOIO PeryJMpoBaHus  Mopsaka o6paGoTku
TICPCOHANILHBIX JAHHBIX U 00€CHEYeHHEe OpraHM3alMOHHO-TEXHHUYECKIX Mep 3alUTHI
MHQOPMALlMM  OT  HEMPaBOMEPHOrO AOCTyTA, YHMYTOXKECHWA, MOAU(DULUPOBAHMS,
OJI0KMPOBaHMS, KOIUPOBAHHS, NPEOCTABIICHHUS], PACTIPOCTPAHEHHSI.

Konpunennmansnas madopmanus - sto uH(OpMAaIHs (B AOKYyMEHTHPOBAHHOM HJIH
BNIEKTPOHHOM ~ BUJE), JOCTYN K KOTOPOH OrpaHMYMBACTCS B COOTBETCTBUU C
3aKOHOMATENLCTBOM Poccuiickoii ®eneparnmm.

II. Moxymenrsl, comepixanue CBCACHUS, COCTABJSIOIME IEPCOHAIBbHDBIE TAHHbIE

2.1.  JlokymeHTHI, COACpIKAIINEe CBEJCHUS, HEOOXOMUMBIE IS 3aKIIOYEHUS], U3MEHEHHUS
WK NPEKPAILEHUS TPYA0BOTO J0r0BOPa ¢ paGOTHUKOM:

+ TACTOpT;

* JIOKYMEHTBI 00 00pa3oBaHuy, KBATUDHKALUH;

* MCIMIHUHCKAs KHWXKKA C MEIUIHMHCKAM 3aKIIOYeHHEeM 06 OTCYTCTBUU
POTUBOIOKA3AHUE Vsl 3aHATHS KOHKPETHBIM BHJOM AESTEIBHOCTH B
00pa30BaTEILHOM YUPEKICHUM;

* CTPaxoBOE CBUILCTEILCTBO FOCYJAPCTBEHHOTO MEHCHOHHOTO CTPaxOBaHMsI;

. HWHH;

* JIOKyMEHTBI BOMHCKOT'O y4era,

+ JTOKYMEHTBHI O CYAMMOCTH.

2.2.  JIoKyMeHTbI, coOzepIKalime CBCICHUS, HEOOXONMMBIC JUIS MPEXOCTABIEHMS
pabOTHUKY rapaHTHI U KOMIIEHCaIui, YCTaHOBJICHHBIX JCHCTBYIOIIUM 3aKOHOMATEILCTR
oM:

+ JOKYMEHTEI O COCTaBE CEMBU;

*  JIOKYMEHTBI 0 6€PEMEHHOCTH PAGOTHHIIBL;

* JIOKYMEHTBI O BO3PACTE MAJIONIETHHUX JETE;

» JIOKYMEHTBI O MecTe 00Y4YEHHUsI IETEH.

2.3. JIoKyMeHTBI,  cojepKarime CBCAICHMSA,  HEOOXOIAMMBIE /I  peatu3aluu
KOHCTUTYIMOHHOTO IpaBa Ha [MONydYeHHE OOWEro o6pa3oBaHus, B TOM dHCIe
3aKIMOICHNS 10r0BOPA € POJIMTENSIMHU (3aKOHHBIMH IIPE/ICTABUTEIISIMK):

*  HAOKYMCHTBI, yNOCTOBEPAIOUMI JIMYHOCTh 00Y4YaIOINErocs (CBUAETENbCTRO
O POXKACHUM UIIHU [IACTIOPT);

* JAOKYMEHT O MOJIy4eHHH 00pa3oBaHMs, HEOOXOAUMOTO IS IOCTYIUICHUS B
COOTBETCTBYIOLINIA KIacC (JIMYHOE JIENIO);

+  MCIULIMHCKAS KapTa;

¢ CIpPaBKa O MECTE MPOKUBAHMS.

24. JloKyMeHThI, COmepIKaLIKe CBCICHUSA, HCOOXOAMMBIC [UIS MPeOCTABICHUS
ofydaromeMycss rapantuii wu KOMIICHCALMH,  yCTAHOBIEHHBIX  JEHCTBYHOLI[MM
3aKOHOAATEIbCTBOM:

+ JOKYMEHTEI O COCTaBE CEMbBH;

* HAOKYMEHTBI O COCTOSHUM 310POBbs (CBENCHHS 00 HMHBAIMAHOCTH, O
HaJIMIMU XPOHUYECKUX 3a00JIeBAHUM 1 T.I1.);

* JIOKYMEHTBI, MOATBEPKAAIOIINE NPABO HA JONOIHUTENbHBIE FAPAHTHH U
KOMICHCAIMM 10  ONPEACNEHHBIM OCHOBAHMSIM, MPELYCMOTPEHHbIM
3aKOHOZATC/ILCTBOM  (PONMTENM-MHBATH/BL, HETOIHAS CEMb, pebeHoK-
CHpOTA U T.IL.).



III. C6op u 06paGoTka mepCOHANLHBIX AAHHBIX AAHHOTO PaboOTHHKA

3.1. TlepconansHble maHHBIC pabOTHUKAa OTHOCATCS K  KOH(GUAEHUMATBHON
uHQopmatmu. s NMNa, ONyYMBIIEro AOCTYIl K TMEPCOHAIBHBIM JaHHBIM,
00sI3aTeNbHBIM sBJIETCS TpeOoBanue He JOIlyCKaTh PACHpPOCTPAHEHHE NAHHOM
uHpOpManuu Ge3 cornacus paGOTHMKA, a TAKKe IPA HAJIMYUK HHOTO 3aKOHHOTO
OCHOBaHHs. TpeGoBamus mpu 00paGOTKE MePCOHATBHBIX JaHHBIX paboTHUKA
ycTraHoBieHbl CT. 86 Tpynmosoro komexca P® u He momtexar HIMEHEHWIO W
UCKJIIOYEHHIO.

3.2. B nensx obecredeHus npaB u cBoGON 4eNOBEKA rpaxaanuda OY mpu
00pabOoTKe MEePCOHATBHBIX JAHHBIX DPAGOTHUKA OOS3aHO COOMIOAATh  CleayIoLIIe
ob1ue TpeGoBaHus:

3.2.1. O6paboTka mNEpCOHATBHBIX NAHHBIX paboTHUKA MOKET OCYIIECTBIATHCS
UCKITFOYUTEIBHO B LCIAX 00ECTeYeH s COOIIONCHHS 3aKOHOB U MHBIX HOPMAaTHUBHEIX
TPAaBOBBIX AKTOB, OOYYEHHWH M TPOABKEHHH IO CIYKOe, 06eCHedeHus JUUHOMN
0€30macHOCTH, KOHTPOJS JIeATENBHOCTH, KONMYECTBA M KAYECTRA BBIIOJTHSICMOM
paboTe! U 0beceueH s COXPAHHOCTH umyiectsa OV, pabOTHUKA W TPETHUX JIHLL,
3.2.2. OOGpaGoTKa TEPCOHANBHBIX JAHHBIX  MOJKET OCYLUECTBIATHCS  JJIst
CTATUCTMHMECKHMX WM  MHBIX HAyYHBIX W CITyKeOHBIX Ueledl mpu  ycnosum
0053aTeNBLHOTO 00E3/INYMBAHKS TIEPCOHATBHBIX JAHHBIX.

3.2.3. Vudopmanus o0 mepcoHaTbHBIX AaHHBIX paboTHUKA NPEIOCTABISIETCS IKOJIE
YCTHO, JIMOO IyTeM 3amOIHEHHsS PA3THUHBIX AHKET, ONPOCHBIX JIMCTOB, KOTOpPEIE
XpaHATCA B JMYHOM Jene. Ecium nepcoHaibHBIC JaHHBIE PaGOTHMKA BO3MOMKHO
TIOJyHUTE TONBKO Y TPEThEH CTOPOHBI, TO PaGOTHHK JOJKEH OHITh YBEIOMIECH 00
OTOM HC MEHEE 4YeM 3a TpM Pabouyux JHS M OT HEro NOJKHO OBITh MOJYHYEHO
MACBEMEHHOE cornacue (JTU60 MUCbMEHHBIH 0TKa3), KOTOPOe PAGOTHUK JIOMKEH 1aTh B
TCUCHUE MATH paboumx JHEH ¢ MOMEHTAa MONydeHus COOTBETCTBYIOIIETO
yBenomnenus. B nmcemennoM yeemomnenmu OY B mme JUpEKTOopa coobmaer
paboTHHUKY O WeIsIX, NPEANONAraeMBIX HCTOYHHKAX M ClocoBax MOTY4YEHHUS
ICPCOHAILHBIX  TAHHBIX, XapaKTepe IOIEKAIMX [OMYYEHHIO MEePCOHATBHBIX
JaHHBIX (Hampumep, o(QOpMIeHHE 3ampoca B YYeOHOE 3aBEACHHE O IOJJIMHHOCTH
JOKYMeHTa 00 00pa3oBaHWM W T.I.) M MOCIENCTBUSX OTKA3a paborauka Jlate
MUCBMEHHOE COTNIacHe Ha UX MOJIy4eHHe.

3.2.4. llkona He MMeeT MpaBo HONY4aTh W 00pabaThIBaTh IE€PCOHATBHBIE JAHHBIE
paboTHHKA, KACAIOIIUECS PACOBOMH, HAIMOHAILHOI NPUHAMTIEKHOCTH, TTOTHTUYECKUX
B3[JIAA0B, PCIMIHMO3HBIX MM  (DUIOCOPCKUX YOEKIEHUH, COCTOSHUS 30pOBb4,
YaCTHOM XM3HM. B ciyyasx, HemocpencTBEHHO CBA3AHHBIX C BOIIPOCAMH TPYIOBBIX
OTHOLICHUH, B COOTBETCTBUM €O cratbeit 24 Koncruryuuun Poccuiickoit Denepanyn
paboTonarens BhpaBe NONY4aTh M OOPAGATHIBATH JAHHBIE O YACTHOH KH3HMH
pabOTHUKA TOJIBKO C €ro MUCHMEHHOTO COINACHS.

3.2.5. lllkona He MMeeT mpaBa MONyYaTh U 00pabaTbIBaTh MEPCOHATBHBIE JAHHBIE
pabOTHHKA O €ro WICHCTBE B OONIECTBEHHBIX 00bEIMHEHMIX HIH €0 IpoQCOrO3HOM
AGITCIBHOCTH, 33 HCKIIOYEHHEM  CIyYaeB, MNPENYCMOTPEHHBIX (efepanbHbIMu
3aKOHaMH.

3.2.6. Ilpy NpUHATHE pelIeHMH, 3aTPArHBAIOIIMX MHTEPEChl pabOTHHKA, LIKO/IA He
MMECT TpaBa OCHOBBIBATHCA HA MEPCOHANBHBIX JAHHBIX DPAGOTHMKA, MONYYCHHBIX
MCKTIOYMTCIEHO B pE3yJibTaTe MX  AaBTOMATH3UPOBAHHOM  06paGOTKH  Wiu
BJIEKTPOHHOTO TOJTYYEHHS.

3.3. Ilpu moctynnenun ua pabory paGoTHHK NPENOCTABIACT IIKOJIE CIEAYIOLIME
JAOKYMEHTBI, COACPKALINE TIEPCOHAIBHBIE JaHHBIE O cele:



* TacHoOpPT WIIM UHOW TOKYMEHT, YAO0CTOBEPSIOIIHI JIAYHOCTb;

* TPYAOBYIO KHWXKKY, 33 WMCKIIOYEHMEM CIly4aeB, KOTJAa TPYHOBOH AOroBOp
3aKJII0MACTCs BICPBBIC WM PabOTHMK MOCTymaeT Ha paGoTy Ha yCIOBMSX
COBMECTHUTENIBCTBA;

* CTPaxoBOE CBUACTENLCTBO IOCYIAPCTBEHHOTO MIEHCHOHHOTO CTPAXOBAHMS;

* /JOKYMCHTBI BOMHCKOIO y4YeTa - /Uil BOEHHOOOS3aHHBIX M JIUL, MOIIEKALTIX
NPU3BIBY HA BOEHHYIO CITyxk0y; .

* JAOKYMEHT 00 00pasoBaHuu, O KBAIM(DUKAIMH WIM HATMYAH CELHATBHBIX
3HAHMH NPU [OCTYIUIEHNN Ha paboTy, TPeBYIOMYIO CreNUaTbHbIX SHAHMH WK
CHCLMATIbHON MOTOTOBKH;

+ CIIPaBKy O CYJIUMOCTH.

3.4. 3anpemaercs TpeGoBaTh OT JmIa, IOCTYNAwMero Ha paboTy, HOKyMEHTHI
NIOMHUMO NPENyCMOTPEHHBIX TpymoBeiM KozekcoM Poccuiickoii Denepanuu, UHBIMH
(henepanbHBIME  3aKOHAMHM, yKa3amu IIpesunenta Poccuiickoii ®enepamun  u
nocranosienusmu [pasurensctra Poccuniickoit ®enepar.

3.5. Ilpu 3akmoYeHHn TPYHOBOrO JOrOBOPA U B XOJIe TPYAOBOM NEATENILHOCTH IS
00eCTeueH s rapanTuii 1 KOMIICHCALHiA pabOTHHMKY, YCTAHOBIECHHBIX JEHCTBYIOLIMM
3aKOHONIATCECTBOM, ~MOXET BOSHHKHYTh HEOOXOAMMOCTH B  IIPEJOCTABIEHHH
PabOTHUKOM JOKYMEHTOB:

« 0 BO3pacre JeTei;

« 0 0epeMeHHOCTH KEHIIUHBI,

+ 00 MHBATUAHOCTH;

« O JOHOPCTBE;

« 0 COCTAaBE CEMBH; _

« 0 HEOOXOAMMOCTH yX0/a 33 GONLHBIM YIEHOM CEeMbH;

« TpOYME.

3.6. Tlocme Toro, kak OymeT MPHMHATO peLieHHE O npueMe Ha paboTy, a Takxke
BIOCJIC/ICTBUY B MPOLECCE TPYNOBOH ACATENBHOCTH, K JOKYMEHTAM, COJEPIKAIIAM
[IEPCOHANIBHBIC TAaHHbBIE pAOOTHUKA, OYIyT OTHOCHTHCS:

« TPYIOBOM JOTOBOP;

* AOTOJHUTE/ILHBIC COTNAIIEHHUS K TPYAOBOMY J0T0OBOPY;

« TIpHKa3 O IpHeMe Ha pabory;

+ TIPHUKAa3bl O NOOILPEHUSIX U B3BICKAHUSIX;

«  MEIHIMHCKUE JOKYMEHTBL;

» TpHKa3bl 00 U3MEHEHUHU YCIIOBUI TPYIOBOIO JOTOBOPA;

* KapToyka yHU(YUUMPOBaHHOH Gopmbl T-2, yTBepsKkaCHHAS 0CTAHOBICHUEM
l'ockomeTara Poccru ot 05.01.2004 Nel;

o JpyTHE€ JOKYMEHTEHI.

IV. Coop u 06paGoTka nepcoHaNbHBIX TAHHBIX o0y4aromerocs

4.1. Bce mepconanbHble JAaHHBIE HECOBEPIICHHOIETHETO obyuJaromerocss 10
TOMy4CHUS MM OCHOBHOTO 00wero o0pa3soBaHMs MOXKHO IOJYYaTh TONBKO Yy €ro
poaureneil (3akOHHBIX TpejcTaBuTeneit). Ecny mepcoHanbHble aHHbIC o0yuarorerocs
BOSMOXHO  IOIy4YWTh TONBKO y TPEThEH CTOPOHBI, TO POAMTENH (3aKOHHbIE
IPEACTaBUTEIH) 00Y4alOIIerocs: JOJKHbEI OBITh YBEAOMIIEHBI 00 3TOM 3apanee. OT HuX
AOJDKHO OBITh IOTYYEHO MUCHMEHHOE COTJIALICHHE Ha MOJIyYE€HUE TIEPCOHAIBHBIX
JAHHBIX OT TPETheH CTOPOHBI. PosuTeny (3aKOHHBIE MpENCTABUTENH) O0YYAOIIErocs
JOJDKHBI OBITH IPOMH(MOPMUPOBAHEI O LENSX, MPEANOIaraeMbIX HCTOUHUKAX H CIOCOGaX
TIOJlyHCHUS TICPCOHAIBHBIX JAHHEIX, @ TAKXKE O XapakTepe HOAIEKAIIUX [ONYUEHHIO



TICPCOHAJIGHBIX NaHHBIX M IIOCICACTBUAX OTKA3a JAaTh MHUCHMEHHOE COITACHE HA X
NOJY4CHHE.

4.2. Bce mepcoHanbHBIE gaHHBIE HECOBEPIICHHONIETHETO O00YYarOLIerocs mocie
TMOMyHCHUS MM OCHOBHOTO ~ o0miero  o0pa3oBaHMs MIM  COBEPIIEHHOIETHEro
00y4aroerocss MOKHO MOJTYYaTh TOMbKO y Hero camoro. Eciau nepconansupie nanupie
TaKOro 00Y4YaroIIerocs BO3MOKHO TIOTYYHTh TOMBHKO Y TPEThEU CTOPOHBI, OT OH JOJIKEH
OBITb yBesOMIeH 06 3TOM 3aparee. OT HEro HOKHO GBITEH MOJTYy4YE€HO TMUCHMEHHOE
COTNIACHE Ha MONYYCHME INCPCOHANBHBIX JAHHBIX OT TPeThedl CTOPOHBI. TaKoii
00y4aromuics JOmKeH ObITh NPOMH(OPMHUPOBAH O LEJISIX, NPEAIONAraeMbIX HCTOUHHKAX
AI@HHBIX, & TAKKE O XapaKTepe MOMIEKAUX MOLYYECHUIO MEePCOHANBHBIX JAHHBIX MU
TIOCIENCTBUAX OTKA3a aTh MMCbMEHHOE CONIACKE Ha X IONYUYEHHE.

4.3. B cootBeTcTBHE cO CT.24 Koucruryuuu PO OV Bnpase ocymectsusts cbop,
epeliady, YHHYTOKEHHUE, XPaHCHHWE, WCIONB30BaHHE MH(OPMALUU O NOJUTUICCKHX,
PCIHUTHO3HBIX, APYTHUX yOExKAESHUN YaCTHOM KU3HH, a TaKKe MH(pOpMaLH, HAPYLIAMOLIEN
TaiHy MEPEIUCKU, TeNedOHHBIX [epPeroBOpoB, IIOYTOBBIX, TeJEerpaQHbIX WU HHBIX
cooOIIenui 00ydJaromerocss ¢ €ro NUCbMEHHOrO COrIACHS (cornmacust poawmteneit
(3aKOHHBIX TIpeNCTaBUTENEH) HECOBEPLIEHHOIETHETO 00y4aroIIerocst 10 NOMyYeHHsS UM
OCHOBHOTO 001ero o6pasoBanus), Gpopma onpesensercs 4.4 cr.9 ®enepanbHOro 3aKkoHa
«O 3aimTe NePCOHAIBHBIX JAHHBIXY» WM HA OCHOBAHUM CyaebHOro perieHus.

V. Xpanenue u 3amuTa NepCOHANBHBIX AAHHBIX PatoTHUKOB U 00y4arOMUXCSH

5.1. IlepconanbHsle nanHBIE PaGOTHUKOB XPaHATCS Ha OyMa)KHBIX HOCHUTENSIX, B
TIOMEIICHUSX WIKOJIBI, B mKaax u cefidax. Jluuupie nena u kaprouxu T-2 YBOJICHHBIX
PabOTHUKOB JI0 HCTEYEHHS TEKYLIEro KaJICHAAPHOTO TOa XPaHATCS B celidpe, a 3arem
NEPEAAIOTCS B APXUB IIKOJIBI.

5.2. TlepconanbHsle naHHBIE 0GYyYaOIIErocs OTPaXXalOTCS B €ro JHUYHOM Jejle,
KOTOPOE 3alIOHACTCS [OC/IE M3/IaHMs IIPUKA3a O €0 3a4KiCIIeHNK B KONy, JIndnbie nea
ofy4aromuxcst B an(aBUTHOM TOpSIIKe (bopMupyIOTCST B Mamkax KIaccos, KOTOpbIE
XPaHATCS B CNELHUANBHO 000PYJOBAHHBIX MIKa(aXx.

5.3. KoukperHpie 06s3aHHOCTH IO BeEHHIO, XPaHEHHIO JIMYHEIX JIeJl pabOTHHUKOB,
3alOJHCHHIO, XPAHCHHUIO U BBINAYE TPYIOBBIX KHHKEK, HHBIX JOKYMEHTOB, OTPAKAIOIINX
TNICPCOHAJILHBIE JAHHBIC PAOOTHUKOB, B TOM YHCJIE MO XPAHSHHIO JIMYHBIX 161 YBOJICHHBIX
PabOTHUKOB, BO3JIATAKOTCS HA CEKPETapsl LIKOJIbL.

5.4. B OTHOIIEHMH HEKOTODPBIX IOKYMEHTOB JACUCTBYIOIUM 3aKOHOAATENBCTBOM
Poccuiickoit ®enepanuu MOryT GbITh YCTAHOBIEHBI HHbIC TPeOOBAHUS XPAHEHUS, Yem
NpeNyCMOTpeHo  HactosimuM  Ilonokennem. B Takux  ciydasx clenyeT
PYKOBOJCTBOBATBCS  [PABUIIAMH, yCTAHOBJICHHBIME COOTBETCTBYIOUIMM HOPMATHBHBIM
aKTOM.

5.5. Ilepconanbuble naHHble PAaGOTHHKOB, XpAHSIIMECT B DJIEKTPOHHOM  BHJIE,
TMOATIEHAT 3AIUTE NPOrpaMMHBIMK cpelcTBamMu. K HUM OTHOCSTCS pasrpaHHueHus npas
AOCTYNa K OJICKTPOHHBIM pecypcam, IapoibHas MACHTU(PUKALNS [0JIb30BaATE/CH
OJICKTPOHHOM  CHCTEMBI  JIOKyMEHTOOGOpPOTa M HapoabHas uAeHTH(DUKALKS
[OJIb30BATENEH NPU BXOAE B MH(OPMALMOHHYIO cucTemy. [lon pasrpaHU4eHueM IpaB
AOCTYyIIa IOAPasyMEBACTCA OpraHu3alus JOCTyNa PabOTHUKOB IIKOIBI TOABKO K TOMY
CErMEHTY HMH(MOPMALMHK, KOTOPHIM HEOOXOMMM Uil BBHITTONHCHHS CBOUX CILykeOHBIX
obs3annoCTel. KaxaoMy paGOTHUKY MIKObL, UMEIOMIeMY JIOCTYI K DJIEKTPOHHOU 6ase
TCPCOHANBHBIX NIAHHBIX, HASHAYACTCS €r0 MHAMBUAYAIbHBIH TOTMH IS BXOJa B CHCTEMY
M YHUKAQJIbHBIM TapOJib, M3BECTHBIA TOJBKO C€AMOMY IOJIb30BATENO0. PaGoTHUKAM
3aMpeIacTCst pasrIallaTh YHUKAIbHbIE IAPONIH AU BXOJA B CUCTEMY.



VI. 3ammuTa nnpopmauuu o mepcoHanbHbIX JAHHBIX

6.1. COTpyaHHKY LIKOJBI, UMEOIIME AOCTYII K MEPCOHAJIBHBIM JaHHBIM, 00S3aHEbI
NPUHUMATh HEOOXOAMMBIC OPraHMU3ALMOHHBIE M TEXHHYECKHE MEpBI IS 3ALIHTHI
TCPCOHAJIBHBIX  IAHHEIX -OT HENPaBOMEPHOTO MM CIy4aifHOro [0CTyna K HUM,
YHHYTOKCHUS, MOIUDULUPOBAHUS, GIOKUPOBAHUS, KOMUPOBAHUS, pacrpocTpaHeHusl, a
TalGKe OT MHBIX HENPABOMEPHBIX ACHCTBHH B OTHOLICHUH TAHHON HH(pOPMALIHH.

6.2. CeKpeTapp U COTPYAHUK KOMIILIOTEPHOTO Kiacca OCYLIECTBIISIFOT:

* OIPaHHYCHHUE CETEBOTO AOCTYIA /YIS ONPEICICHHbIX MOIb30BaTElEN:;

* OPTraHHM3alHIO KOHTPOJIS TEXHUYECKOTO COCTOSHUS KOMIIBIOTEPHOM TEXHUKHI U
YPOBHEH 3aLLUTHI U BOCCTAHOBIIEHUS HHPOPMALIMH;

* TPOBEACHUE PETYJIAPHOTO KOMMMPOBAHUS HH(POPMALMK HA HOCHTEIH,
CO31aHME PE3CPBHBIX KOMUIA 0CO00 BaKHOM HH(POPMALHH;

* BCICHHE ay/IuTa ACHCTBHUH OIL30BATENCH U CBOEBPEMEHHOE oOHapyxeHue
(haKTOB HECAHKIMOHUPOBAHHOTO JOCTYIIA K UHQOpMAaLH.

6.3. PaGOTHHKM INKOJBL, HMEIOIIHE AOCTYIl K MEPCOHAIBHBIM NaHHBIM, IIPU
TIOJIE30BAHUH IOCTYIIOM B CeTh MHTEpHET 00s3aHbI IPUHUMATE MAKCUMATbHBIE MEPBI TI0
obecrieyeHnIo 6€30MacHOCTH:

* HCHOJB30BATh AHTMBUPYCHOE MPOrPAMMHOE 06ecredeH e (¢ perysspHbIM
OOHOBJIEHHEM BUDYCOB);

* HE JomyckaTh paboTaTh Ha CBOE aBTOMATH3UPOBAHHOE paboUee MecTo JIULI, HE
MMEIOIIMX NpaBa JOCTYyIa K JaHHBIM;

+ HE OCTaBJIATH HE 3a0JI0KMPOBAHHBIM CBOM KOMIIBIOTEp B Hepaboyee BpeMsI;

*  CBOEBPEMEHHO COO0MIATh TAO0PAHTY KOMILIOTEPHOTO KIAcca O cirydasix c0ost
B paboTe CeTH, MapONbHON UASHTH(GUKALME U T.)[,

VII. Ilepenaya nepcoHaabHbIX JAHHBIX PaboTHUKOB U 00y4AIOIIUXCH

7.1. Ilpu nepenave mepcoHANbHBIX TAHHBIX PabOTHUKM LITKOJIBI, MMEIOLIME JOCTYII K
TIEpCOHATEHBIM TAHHBIM, JIOJDKHBI COOJIOAATH CIeYIOIe TpeOOBAHNS:

7.1.1. He coobiaTh nepcoHa bHble NaHHBIE pabotHuka u obyvaromerocs Tperbeil
CTOpOHE 0€3 MUChMEHHOTO COracus paGOTHHUKA, 00y4arowerocs, pogureneit (3aKOHHbIX
pe/IcTaBuTeNIer) 00y Jaromerocs, 3a UCKIIOUEHHEM CIIy4aeB, KOraa 9TO HEOOXOAUMO B
HCIAX NPENYNPEKACHNS YIPO3bl JKU3HU U 30POBBIO PabOTHHKA M 00YYaroWerocs, a
TaKiKE B Jpyrux Cclydasx, IPeILyCMOTPEHHBIX TpyJOBBIM KOAEKCOM PoCCHCKOM
Deziepany UM UHBIME (eIEPATEHBIMA 3aKOHAMM.

YuureiBas, uro Tpynosoii komekc. Poccuifckoii Denepallii  He  ONpEETIsIeT
KPUTEPUH CHUTyalluid, TPEACTABNISAIOLINX YIPO3Yy >KH3HH WK 3J0POBLIO pabOTHUKA U
00y4aroIerocs, 06pa3oBaTebHOE YUPEKICHHE B KAXKIOM KOHKPETHOM cCllydae Jeyaer
CaMOCTOATEIIbHYIO OLCHKY CEPbE3HOCTH, HEMMHYEMOCTH, CTCNCHH Takoi yrpossl. Ecam
KE N0, obparuBlleecs ¢ 3ampocoM, HE YIOIHOMOYEHO (penepanbHbIM 3aKOHOM Ha
OJTyd€HHEe MEPCOHATBHBIX NAHHBIX Pa0OTHHMKA WM O0YYaIOLIErocs, Ju6o OTCYTCTBYET
MCEMCHHOC  COoracue pabOTHHMKA, OOYYAIOIIErocs WM €ro pomuTeneit (3aKOHHBIX
TIIPEICTABUTENICH) HA MPENOCTABICHUE €r0 MePCOHANBHBIX CBEJICHUH, JINOO 10 MHEHMIO
00pa3oBATENLHOTO YUPEXK/IEHHS OTCYTCTBYET yrpo3a >KU3HU WM 3J0POBBIO pabOTHHKA
win obyyaromemycs, OV o6s3aHa 0TKa3aTh B IIPEAOCTABICHUM [IE€PCOHATBHELIX TAHHBIX
JuLty.

7.1.2. He coo6wars [IepCOHAbHBIE JaHHBIC DPAOOTHHKA W OOYy4aroOLIerocss B
KOMMEPYECKHX LEAX 0e3 ero MUChbMEHHOTO COrVIACHSL.

7.1.3. Ilpenynpemuts nul, MOTyHarONIUX NICPCOHATbHBIE JaHHblE PaOOTHUKA U



00y4aroIIerocs, O TOM, YTO ATH JaHHbIE MOTYT ObITh UCTIOIb30BAHBI JIMITh B LENSX, IS
KOTOPBIX OHU COOOIIEHEI. ,

7.1.4. OcymecTBIATh mepenady IepCOHANBHBIX JAHHBIX B npezaenax MIKOJBl B
COOTBETCTBUH C HacTosnuM Ilooxenuem.

7.1.5. He sampammeare uHGOPMALMIO O COCTOSHHM 310pOBbsl  pabOTHHKA, 3a
MCKIFOICHUEM  TEX CBEJCHHH, KOTODBIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH
BBINIOHEHUS! pA0OTHUKOM TPYAOBOMH (yHKIHH.

7.1.6. Ilepenasars mepcoHANTbHBIE NAHHBIC paboTHHKA TIpeACTABMTETIO paboTHUKA
B Nopsifike, yeTaHOBNEHHOM TpynoeiM kogexkcom Poccniickoit Deneparmu u HACTOSIINM
Honoxennem, W orpaHuuMBath 5Ty HHPOPMAIMIO TONBKO TEMH NEPCOHATBHBIMU
AAHHBEIME ~ pabOTHHKA, KOTOPBIE HEOOXOMMMBI  JUIS  BBINOJIHEHIS YKa3aHHBIM
IPECTABUTENIEM €T0 (hYHKIHIH.

7.2. BHyTpeHHUI JOCTYN K HepPCOHAIBHBIM JAHHBIM pabOTHHUKOB.

IlpaBo gmocTyma K mepcoOHANbHBIM — JaHHBIM paboTHuka Ge3 monydeHus
COEIHMAILHOIO PA3PEIICHHs UMEIOT:

« JIUPEKTOp IIKOJIBL;

+ CEKpeTaphb;

* 3aMECTHUTENM AUPEKTOPA IIKOJIBI;

« TpejcenaTesib NpoPCOI3HOr0 KOMUTETA,

* Ppykosoxutenu npeamMetHbIx MO (Tonmpko K mepcoHaIbHBIM JaHHBIM
MENArorr4eckux pabOTHUKOB CBOEH 06pa30BaTeNBHOMN o0JacTh);

+ TIaBHBIA Oyxranrep;

« caM pabOTHUK, HOCUTENb JAHHBIX.

7.3. BHyTpeHHMI [OCTYN K NEpCOHAIBHBIM TAHHBIM ofydaromuxcss M ux

poauTenei 6e3 Moy4eHns CIeNUaTbHOTO PA3PEIIEHHS HMEIOT"
« JIUPEKTOP IIKOJIBL;
* 3aMECTHUTENIU PyKOBOJMTEIS 00PA30BATENBHOIO YUPEKICHHUSL,
+ COLMAJIBHBIN [€aror;
« CEKpeTapb
« IEAAror-rcuxoJor;
+ OTBETCTBCHHBIN 3a OECIUIATHOE IIMTAHUE,
*  KIACCHBIC PYyKOBOAMTEH (TOJIBKO K HEPCOHAIBHBIM JAHHEIM 00YYArOIUXCS
U POAMTEIIEH CBOEro Kiiacca).

7.4. Ilo nNMCBMEHHOMY 3ampocy, HAa OCHOBAHWH NIPUKa3a pPYKOBOIMTENS
00pa30BaTELHOTO YIPEKACHHS, K IEPCOHATBHBIM JaHHBIM PabOTHUKOB M 00YYArOIIUXCS
MOTYT OBITh JOMYIIEHBI JIULA B MPEAENAX CBOSH KOMIETEHIIHHN.

7.5. BHewmnwuil moctym.

K 4neny maccoBsIx motpebureneil mepcoHANBHBIX JAHHBIX BHE MIKOIBI MOYKHO
OTHECTH IOCY AAPCTBEHHBIE M HETOCY APCTBEHHbIE (DYHKIHOHAIBHBIE CTPYKTYPBI:

+ HAJIOTOBBIC UHCIIEKIIUH;
 TPaBOOXPAaHUTENILHBIC OPIaHEI;
« OpPraHbl CTATHCTUKH;
¢ CTPaxOBBIC ar¢HTCTBA,;
e BOEHKOMATEI;
«  OpraHbl COMATIBHOTO CTPAXOBAHMUS;
« TIEHCUOHHBIE (DOH/BI;
+ TOIpa3/eNeHNs MyHULUNAIBHBIX OPraHOB YIPABICHHSI.
7.6. Jlpyrue opraHu3anuu.
CBeneHns o paboTalomieM COTPYJAHHKE HIH YiKe YBOJIEHHOM, 00y4aromemcst



YHCHHUKE MIIM 3aKOHYMBLIEM O00y4YeHHEe MOTYT GBITh MPENOCTaBIEHE JPYroi opraHusanuu
TOJIBKO C IHMCbMEHHOrO 3ampoca Ha ONaHKE OpPraHU3aIMh C MPUIIOKCHUEM  KOTTUH
3adBNICHUST DPabOTHMKA, OOYYAIOMIErocs WM 3aKOHYMBILELO oOyuenue. OTBeThl Ha
TIMCbMEHHBIC 3apOChI NPYTHX OPTaHU3AUMi U y4pexkIeHHH B Ipeaesax ux KOMIIETCHIINU
H HPE/IOCTABICHHBIX IONTHOMOYHI JAIOTCS B IHCHMEHHON (hopMe Ha GIAHKe IIKOJL U B
TOM 00BEMe, KOTOpBI TIO3BOJISET He pasriamarh HU3IUIIHENA 00BEM [EPCOHATbHBIX
CBEICHMH O PabOTHUKAX U 00YYAOIIUXCA.

7.7. PONCTBEHHUKH M 4IeHBI CEMEI.

Ilepconanbueie naHHBIE MOTYT GBITH NPEAOCTABICHBI POACTBEHHUKAM WU YJIeHAM
C€ro CCMbU TOJIBKO € MUCbMEHHOTO pa3spelleHust CaMoro paboTHHKA.

7.8. Tpebosauus 1.5.1. IonoxkeHus He NOATICIKAT U3MCHEHUIO, UCKITIOYEHUIO, TaK
KaK SBJIAIOTCS 00A3aTENbHBIMU /ISl CTOPOH TPYZAOBbIX OTHOLIEHWH HA OCHOBAHUH CT. 88
TpynoBoro koxekca Poccuiickoii Deneparuu.

VIIIL. O6s13anuH0cTH paGoTHHKA H paGoToaaTeNsI

8.1. B memsax oGecneuenus AOCTOBEPHOCTH MEPCOHAIBHBIX AAHHBIX PAGOTHHK
00s13aH:

8.1.1. Ilpu mpueme Ha paGOTy MPeIOCTABUTH MIKOJIE MOJHELE JIOCTOBEPHBIC HaHHBIE
0 cebe.

8.1.2. B ciyuyae usmenenus ceaenmii, COCTaBJIAIOLINX [IEPCOHAJIBHBIE JaHHbIE,
CBOCBPEMCHHO B CPOK, HE MPEBBIIAIOMMA 5 paboumx HEH, IpenoCcTaBHTH JAHHYFO
HH()OPMALMIO CEKPETAPIO [IKOJBI. .

8.2.  Jlns obecriedeHns J0CTOBEPHOCTH MEPCOHANBHBIX [aHHBIX O0y4Yaromuecs,
poauTeNny  (3aKOHHBIE  IIPEACTABUTENH) HECOBEPIICHHONETHUX  O0YYaloMXCcsT 10
TIOTyI€HHST IMH OCHOBHOT'0 0011ero o6pasoBanus o0a3aHb:

8.2.1. Tlpemocrasiste OV TouHBIE cBEenEHUS O cebe (CBOMX HECOBEPIIEHHOIETHUX
JETAX).

8.2.2. B cmyuae u3MeHeHMs CBeneHwiA, COCTaBJIIOIIMX IE€PCOHAIBHBIE JAHHBIE
COBEPIICHHOJIETHEr0 O0YYarOIIErocs, oH 00sA3aH B TeUEHUE MecsIa coo0muTh 06 3TOM
CEKPETAPIO MKOJIEI.

8.2.3. B ciyuae W3MeHeHMs CBeicHUIA, COCTaBJISAIOUIMX [EPCOHAILHBIE TaHHBIE

00y4arolerocs, pPOAMTENH  (3aKOHHbIE NPEJICTABUTENN)  HECOBEPUICHHOIETHErO
00y4aromerocst 10 IMOJyYeHUS UM OCHOBHOTO o0mmero o6pa3oBanHus 00s3aHbI B TEUCHHE
MECsILIa COOOMIUTE 06 3TOM CEKPETAPIO IIKOJIEI.
: 8.3.  IlpemocraBnenue paGOTHUKY Wim 00yyJaromemMycs rapaHnTuii u KOMIIEHCAIIWH,
TIPEAyCMOTPEHHBIX E€HCTBYIOLIMM 3aKOHOJATENbCTBOM, OCYILIECTBJISETCS C MOMEHTA
[IPEAOCTABICHUS COOTBETCTBYIOIIUX CBEJACHUH, €ClId WHOE He IPeayCMOTPEHO
JACUCTBYIOLIUM 3aKOHOJATENIECTBOM.

8.4. OV ob6s3ano:

8.4.1. OcymmecTBIsITh 3aIMTY HePCOHATBHBIX JaHHBIX paboOTHHUKOB.

8.4.2. OGecneuyntb XpaHeHHe MEPBHYHOMN YYETHOH JJOKyMEHTALHUHU IO Y4eTy Tpyia
H €ro OIUIaThl, K KOTOPOHM B YACTHOCTH, OTHOCATCS JOKYMEHTHI [10 YUYETY KaJipoB,
AOKYMCHTBI I10 y4E€TY HCIOJb30BaHHs PAO0OUYEro BPEMEHHU M PACYETOB ¢ PAGOTHUKAMH T10
OIUIaTe TPyAa U [Ip.

8.4.3. Ilo muchbMeHHOMY 3asBIEHMIO PaGOTHHUKA He NO3/IHeE TpeX pabouux nHEH co
AHA TIOJa9M 3TOTO 3asABJICHUS BBIAATH KONHMU JOKYMEHTOB, CBSI3AHHBIX C €ro padotoi
(Komuu npukasa o mpueme Ha paGoTy, PUKA30B O [IE€peBOax, NpuKasza 00 YBOJILHEHUH C
PabOTHI; KOMMIO U BBIIMCKH M3 TPYAOBOM KHHKKH, O nepuoae pabotsl u ap.). Komuu
AIOKYMEHTOB, CBA3aHHBIX C PabOTOM, JOMKHEI OBITh 3aBEPEHB! HAIUIEKAIIIM obpazom u
IPEAOCTABIATLECA PAOOTHUKY OE3BO3ME3/THO.



IX. IlpaBa cyGbexToB MepcoOHAILHBIX AAHHBIX MO 00€ecreYeHU 0 3aMUThI
NEPCOHAIBHBIX JAHHBIX

9.1. B mensix obecrnedeHus 3amuThI IICPCOHATBHEIX JAaHHBIX, XpaHsamuxcs B OV,
paboTHuKH, 06yUaronuecs, poauTeu (3aKOHHBIE [IPE/ICTABUTEITH) HMEIOT IIpaBo Ha:

9.1.1. Ionuyto mudopmanmo 06 HX [CPCOHATIBHBIX JAaHHBIX W 00paboTKe ATHX
JAHHBIX.

9.1.2. CBoGoauslii GecrmaTubii AOCTYI K CBOUM TNEPCOHANBHBIM JaHHBIM, BKIIOYAS
paBO Ha IMOIyH4CHWE KOMMH J00OH 3amucu, comepskariei [IEPCOHAJIbHBIE JTaHHbIE
paboTHMKa, 32 HCKIIIOUYEHHEM CITy4aes, IPENYyCMOTPEHHBIX (PeepabHBIM 3aKOHOM.

9.1.3. Onpenenexne cBoux mpeacraBuTeneii AU 3al0UThl CBOUX TICPCOHAIBHBIX
JAHHBIX.

9.1.4. TpeGoBanme 06 UCKIHOUEHHUH UJIM WCIPABIICHUU HEBEPHBIX WJIM HEMOJIHBIX
NepCOHaNbHBIX AaHHBIX. IIpu oTkaze OV wWCKIIOUUTH WU MCIIPABUTh MEPCOHAIBHbIE
JaHHbIC PaOOTHHKA WITK 00YYaIOIIErocs OH UMEeeT paBO 3asBUTH B MUCHMEHHOU (hopme
AUPCKTOPY IIKOJBI O CBOEM HECOINIACHHM C COOTBETCTBYIOIMM OGOCHOBAHHEM TAKOIO
Hecornacus. IlepconanbHble maHHBIE ONEHOYHOrO Xapakrepa pabOTHUK, 00ydaromuics,
poaMTeNny  (3aKOHHBIE IPEICTABUTENH) HMEET MpaBO  JIOMOJIHUTL  3asiBJIECHHEM,
BBIDKAIOIIMM €T0 COOCTBEHHYIO TOUKY 3PEHHUS!.

9.1.5. TpeboBanue 06 usBemennu OV Bcex JIAL, KOTOPBIM paHee OBLTM COOOIICHBI
HCBCPHBIC WJIM HETIONHBIC NEPCOHANBHEIC JaHHble PAGOTHHKA WM OGYYAIOLIErocs, 060
BCEX NPOU3BEJICHHBIX B HUX UCKIFOYEHUSIX, HCIIPABICHUSIX MIIH JOTIOTHEHMUSX.

X. OTBercTBeHHOCTH 32 HApYIIEHHE HOPM, PEryJIMPYIOLINX H0JIyYenue, 06padoTKy
U 321IUTY NEePCOHANbHBIX JAHHbBIX

10.1. JIuua, BUHOBHBIE B HapyLICHIH HOPM, PETYJIMPYIOMIUX MOJIy9eHne, 06paboTKy 1
3alWTy HEPCOHANBHBIX JAaHHBIX pabOTHUKA H  00yYarOIUXCA, NPUBIEKAIOTCS K
AMCUMIUIMHADHOM M MaTepHalbHOW OTBETCTBEHHOCTH B NOPSIIKE, yCTaHOBJIEHHOM
Tpynoseim kogekcom Poccuiickoit Oenepanuy ¥ UHBIME (peiepaTbHBIMU 3aKOHaMH, a
TaKKE  NPHUBICKAIOTCS K IPaXIaHCKO-TIIPABOBOM, aJMUHUCTPATHBHONW U YTOJIOBHOM
OTBETCTBEHHOCTH B ITOPSZIKE, YCTAHOBIECHHOM (heepabHBIMU 3aKOHAMH.

XI. 3akaouurebHbIE M0JI0KEHUS

11.1. Hacrosmee ITonoxenue crynaer B CHJTYy C MOMEHTA €0 YTBEPKACHUS IIPUKAZOM
aupexropa no OV,



